
 
 

  

 

Welcome to iLinc!  

When you first log into your iLinc site, you will be presented with Allison. Allison is a virtual character that will 

provide guidance and help you become familiar with your iLinc home page and more!                               

 Schedule an iLinc Session  

To schedule a new iLinc Session, click Add New Session and choose the type of session you would like to create. 

Your available options will depend on how your site has been configured: 

            Meeting                  Schedule, send e-mail invitations for, and host meetings for business collaboration.  

                Class Activity                  A secure and reliable virtual classroom that provides the tools required to help instructors                                                                                                   
achieve immediate improvements in effectively transferring knowledge via live on-line training. 

                Webinar  Conduct webinars, product demos, and companywide events in a roomy, virtual auditorium 
designed for a lecture or seminar where the leader will be presenting to many participants without 
the need for a lot of interaction.  

                Support Room  Provide one-on-one user support through communication and direct desktop manipulation, with 
the ability to pull in additional resources as assistants to escalate a situation appropriately.  

 

 
 Session Configuration  
Title: Type a meeting title. This will appear in email invites.  
Audio Type: Internet Audio (or VoIP) requires a microphone and speakers. For a phone bridge, select 
ά¢ŜƭŜŎƻƴŦŜǊŜƴŎŜέ ŀƴŘ ŎƘƻƻǎŜ ǘƘŜ {ƻǳǊŎŜΦ  
Visual: Decide if you want to allow the use of Webcam video or just display the user photo.  
Schedule: {ŜƭŜŎǘ ά{ŎƘŜŘǳƭŜŘέ ŀƴŘ ǘƘŜ ŘŀǘŜκǘƛƳŜ ȅƻǳǊ ŀǘǘŜƴŘŜŜǎ Ŏŀƴ Ƨƻƛƴ ȅƻǳǊ ƳŜŜǘƛƴƎΦ  
Security: set the attendee limit, and set password; if necessary.  
Content: Select the type content and click ADD. The content is available on the Content Tab in the meeting.  
Email: Customize invitation emails if necessary and configure reminder and follow-up messages. 

Invite Attendees 

In the Attendees Section of the Add New Session page, fill in                                                                       attendee 
information and click the Add button. 

Save/Send to schedule your meeting and invite attendees.  



 

 
Start a Scheduled iLinc Meeting  
To start your meeting, click the Join link next to the meeting on your login home page. At this point, you are 

ready to participate within the iLinc session. 

 

Click Join Session and follow the prompts to complete the join process. 

 /ƘƻƻǎŜ άRunέ ǿƘŜƴ ǇǊƻƳǇǘŜŘ ƛŦ ǘƘŜȅ Řƻ ƴƻǘ ǎŜŜ ŀƴȅǘƘƛƴƎ ƘŀǇǇŜƴ ŀǳǘƻƳŀǘƛŎŀƭƭȅΦ                                                                                

Other joining scenarios include:  

 

 

Audio Options 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


